
 

STARS MEDIA OUTREACH REPORT 

• Sign into STARS database: https://smpship.acl.gov/etk-hhs-acl-prod/home.do 
• On home screen, you will see ‘SEARCH’ 
• SEARCH – MEDIA OUTREACH AND EDUCATION – ADVANCED SEARCH 

o  
• Data Object: Media Outreach and Education 
• Data Element: Start Date of Activity 

o Between 
 Value dates are QUARTER START AND END 

https://smpship.acl.gov/etk-hhs-acl-prod/home.do


o  
o Add as Column 

 Click “Add” 
• Next Tab: Column 

o County of Event (move to top – to right, click ‘Up’ so this is above Start Date of 
Activity) 

o MIPPA (move to 2nd – to right, click ‘Up’ so this is above Start Date of Activity) 
o Type of Media (move to 3rd – to right, click ‘Up’ so this is above Start Date of 

Activity) 
o Title of Interaction  
o Intended Audience 
o Target Beneficiary Group 
o Estimated Number of People Reached 
o Topics Discussed 
o OPTIONAL: SHIP Reference Number 

o  
• Next tab: Organizational Unit 

o Expand Washington Ship to see all 
 Choose which Sponsor 



•  
• Next tab: Display Options 

o HTML if you want to save as .pdf 
o XLSX if you want to filter and sort (most likely you won’t) 

o  
• Next tab: Properties 

o Name it! Naming convention: YY-Quarter Sponsor Acronym Media Outreach 
Report 



  
 Save Search (in order to use in future quarters) 
 Click ‘Search’ 

• Report: 

o  
 Since we saved to HTML, can save to .pdf easily 

• Note that deliverables are grouped by county (as you scroll down the page) 

 


