
STARS ACTIVE VOLUNTEERS REPORT 

• Sign into STARS database: https://smpship.acl.gov/etk-hhs-acl-prod/home.do
• On home screen, you will see ‘SEARCH’
• SEARCH – SHIP TEAM MEMBER – ADVANCED SEARCH

o 
• Data Object: SHIP Team Member
• Data Element: Status

o EQUAL TO: Active

https://smpship.acl.gov/etk-hhs-acl-prod/home.do


o  
• Add As Column 

o Add 
• Next Tab: Column 

o ADD IN ORDER: 
 Status (should already be showing at top of the list) 
 Start Date  
 Last Name 
 First Name 
 Role 
 Paid Status (to see which are in-kind vols vs. true volunteers) 

o  
• Next Tab: Organizational Unit 

o Expand Washington SHIP (+ to the left) 
o Choose Sponsor(s) as needed 



o  
• Next Tab: Display Options 

o Name it! Naming convention: YY-Quarter Acronym Active Volunteer Report 
 Ex: 24-Q4 ALTCEW Active Volunteer Report 

o Save Search (to use again in future quarters) 
o Save 

o  
• Report:  



o  
• NOTES: Print to PDF 


