March 15, 2013

To:	School District Superintendents, 
Persons responsible for School District Health Benefit Data 

From:	OIC K-12 Health Benefit Data Collection Project Team

CC:	Office of the Insurance Commissioner (OIC)
Office of the Superintendent of Public Instruction (OSPI)
All Educational Service Districts (ESDs)
WSIPC

RE:	School District Data Call - OIC Request for K-12 Health Benefit Data, as mandated by ESSB 5940


Good day, 

As you are probably aware, the OIC is required to collect school district health benefit data as specified in ESSB 5940. The purpose of this message is to request that your school district submit the required data. This request for data is referred to as the ‘data call’. 

For further information on ESSB 5940, on the rules associated with this legislation, or on Treinen Associates Inc. (the contactor performing the Data Collection Project on behalf of the OIC) please see the section below entitled 'Further Information - Links'.

Data Description
The required data is described in detail within the attached Word document entitled ‘Data Call Instructions - School Districts - ESSB 5940’. This document is also available on the OIC’s web page about the OIC K-12 Data Collection Project; there is a link to this below under 'Further Information - Links'.

Data Submission
School district data will be submitted to the project team by means of an Excel spreadsheet (the Data Collection Spreadsheet). Please find this attached. It is also available on the OIC’s web page about the OIC K-12 Data Collection Project; there is a link to this below under 'Further Information - Links'.

WSIPC Districts that Use WESPaC
On behalf of its school district membership, WSIPC has developed a program that will extract most (but not all) of the data that each school district is required to report for the ESSB5940 Data Call. This extract is being provided at no charge to member districts. 

Districts will need to:
· Carefully inspect and verify the extracted data
· Modify it as necessary
· Add to it, particularly with respect to various narratives that are required.  

WSIPC will send out a communication to all Cooperative District Superintendents on Monday, March 18, 2013 outlining the process districts should follow to receive the extracted data. 

Districts that Use Software Other than WESPaC
If your school district uses software other than WESPaC for functions such as Payroll, Finance and Employee Benefit Management then you should either populate the Data Collection Spreadsheet manually, or 
· build a custom utility or extract program that will extract the required data from your computer system
· load the extracted data into the Data Collection Spreadsheet
· validate all extracted data
· fill in the gaps, such as narrative data fields.
Please see the Data Call Instructions for a detailed discussion of the file layouts that will be required. 

Pilot
A pilot group consisting of school districts, ESDs and WSIPC has for the past two months been closely involved in  designing and testing this data call. It has been modified extensively based on feedback from the pilot group.  

Timelines
We request that you submit your district’s data by April 30th, 2013. 

District Data Call Orientation Sessions
The project team will run a series of webinar-based Data Call Orientation sessions from the 20th to the 29th of March, 2013. To find out more, please see the document entitled ‘ Information Sheet – Orientation Sessions’ which is accessible from the OIC’s web page about the K-12 Data Collection Project; there is a link to this below under 'Further Information - Links'. 

To register for an Orientation Session go to: https://attendee.gototraining.com/67673/catalog/2162030535841278208. 

One-on-One Meetings with School Districts
We invite each individual school district to meet a member or members of the project team, either in-person at your local Educational Service District, or by web-based video conference during April and May. The purpose of these meetings is to discuss the data call and any issues your district may be experiencing in meeting its requirements.  

To find out more, including how to sign up for one of them, please see the document entitled ‘ Information Sheet - One-on-One Meetings’ which is accessible from the OIC’s web page about the K-12 Data Collection Project; there is a link to this below under 'Further Information - Links'.

Questions? Comments?
Please feel free to send us an email at info-sd-dcp-project@treinenassociates.com

Thank you, 

The OIC K-12 Health Benefit Data Collection Project Team
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ESSB 5940
The original legislation may be found here: apps.leg.wa.gov/documents/billdocs/2011-12/Pdf/Bills/Senate%20Bills/5940-S.E.pdf

Treinen Associates Inc.
Treinen Associates' web site: www.treinenassociates.com/

OIC Rules 
The OIC's rules associated with ESSB 5940 are available on the OIC's web site: www.insurance.wa.gov/laws-rules/legislation-rules/recently-adopted-rules/documents/2012-21103P.pdf

Office of the Superintendant of Public Instruction
The OSPI has information on ESSB 5940. Please see: http://www.k12.wa.us/Finance/InsuranceBenefits5940.aspx

This site contains, amongst other things, FAQs regarding OSPI's view of the legislation and its implications. 

OIC K-12 Data Collection Project Pages 
www.insurance.wa.gov/companies/information-about-insurers-companies/special-data-call/k-12-health-benefits-data-collection/index.html

This web site hosts various documents related to the OIC K-12 Health Benefit Data Collection Project, including:
· The school district Data Collection Spreadsheet
· The school district Data Call Instructions
· FAQ related to the school district data call
· Information Sheet – Orientation Sessions about the school district data call; these will take place between the 20th and the 29th of March via the K-20 teleconferencing system 
· Information Sheet – One-On-One Meetings between members of the project team and individual school districts that wish to meet; these meetings will take place in all nine ESDs during April and May 
· Data Flow - Districts that use WESPaC / WSIPC 
· Data Flow - Districts that do not use WESPaC 
· .csv templates for the school district data call. These may be of use to districts that will extract their data from computer systems other than WESPaC. Districts that use WESPaC will not need these as much of their data will be extracted for them by WSIPC.

Data Call Orientation Sessions
https://attendee.gototraining.com/67673/catalog/2162030535841278208. 

