IMPORTANT*****IMPORTANT****IMPORTANT****IMPORTANT***
Dear Employee:

Senate Bill ESSB5940 requires all districts to gather certain insurance information from its employees.  This information is required by law to be submitted and the process is being coordinated by the Office of Insurance Commissioner.  This information is being used in order for the state government to assess the best plan for insurance for school district employees and, again, is required by law.  
This information will be used in bulk and individual names or other information will not identify any employees’ individual information.  In order for the __ (enter school district name here) _________ to provide the required information, please fill out the attached form and submit it to your school secretary NO LATER THAN APRIL 1st.  Thank you for your cooperation.
If you have any questions about the survey or the process please contact me.

Enter contact name and phone number here
