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The .csv files are pre-

populated with much of 

the required SD data. 

They are placed into the 

Fin_Sec directory on 

each individual district’s 

Metaframe server, from 

where each SD can 

retrieve their own data 

in the normal manner.
The extract process for 

each individual district

 is run by WSIPC

For WESPaC users 

the data store is the 

SDs own dedicated 

Progress 4GL 

database

Edit Process

SD plugs gaps 

(or makes 

corrections)

District provides any required information that 

is not included in the WSIPC extract

 OR 

corrects any data that has been flagged, 

within a previously submitted spreadsheet,

with errors and/or warnings 

District:

Renames the file 

appropriately, with proper 

versioning 

Encrypts and password 

protects the Data Collection 

Spreadsheet

Sends an email containing 

the Data Collection 

Spreadsheet to the project 

team’s Data Collection 

mailbox

Sends an email containing 

the password to the project 

team’s Info@ mailbox

Data Collection 

Spreadsheet 

containing partial 

data imported from

.csv files
.csv files

Data Collection 

Spreadsheet with 

errors and/or 

warningsDownload 

Updated Data 

Collection 

Spreadsheet 

containing complete 

district data

Email with Excel 

attachment

Email with 

password

Data Collection Spreadsheet 

with errors and/or warnings 

(if there are any) is attached

Data Call

Data Call 

Instructions

SD Contact 

Person

Contains logic to load 

the .csv files extracted 

for each district by 

WSIPC  

Data Collection 

Spreadsheet 

(template)

Extracted .csv files are 

downloaded to the SD’s 

desktop, and placed into 

the same folder as the 

template Data Collection 

Spreadsheet. 

Data Collection 

Spreadsheet

(template)

When the ‘Import CSV Files’ 

button in the Instructions tab of 

the spreadsheet is clicked, the 

spreadsheet imports the .csv files. 

Excel Import

Process

Places data collection template into 

the same folder as downloaded .csv 

files from WSIPC

Project team’s 

Info@ mailbox

OR 


